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State of California DEPARTMENT OF WATER RESOURCES California Natural Resources Agency 
 

JOB DESCRIPTION AND POSITION CLASSIFICATION 
 

CLASSIFICATION 

      
DWR POSITION NUMBER 

      

SAP POSITION NUMBER 

      

MCR 

      
APPOINTEE 

      

SAP PERSONNEL NO. 

      

DIVISION/SECTION  

      
COLLECTIVE BARGAINING IDENTIFIER 

 
Management Related BU: 

        

 
Supervisory Related BU: 

        

 
Confidential Related BU: 

        

 
Rank and File BU: 

        

RESPONSIBILITIES EXERCISED  

  Supervisory  Lead Person 

IMMEDIATE SUPERVISOR (Print) 

      

SUPERVISOR'S CLASSIFICATION  

      
APPROVED BY (Personnel Analyst's Name)  

      

DATE 

      

Percent of 
Time Activity 

            

SUPERVISOR’S STATEMENT: I HAVE DISCUSSED THE DUTIES OF THE POSITION WITH THE EMPLOYEE. 
SUPERVISOR’S NAME (Print) 

      

SUPERVISOR’S SIGNATURE 

 
DATE 

EMPLOYEE’S STATEMENT: I HAVE DISCUSSED WITH MY SUPERVISOR THE DUTIES OF THE POSITION AND HAVE 
 RECEIVED A COPY OF THE DUTY STATEMENT. 
EMPLOYEE’S NAME (Print) 

      

EMPLOYEE’S SIGNATURE 

 

DATE 
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CLASSIFICATION 

      
DWR POSITION NUMBER 

      

SAP POSITION NUMBER 

      

MCR 

      
APPOINTEE 

      

SAP PERSONNEL NO. 

      

DIVISION/SECTION  

      

Percent of 
Time Activity 

            

 


	Activity
	Activity

	MRBU: Off
	Management Related: 
	SRBU: Off
	Supervisory Related: 
	CRBU: Off
	Confidential Related: 
	RFBU: Yes
	Rank and File: E
	responsibilites: Off
	IMMEDIATE SUPERVISOR: Kelly Staton         
	SUPERVISOR'S CLASS: Senior Engineering Geologist
	personnel analyst: Amanda Jack
	personnel date: 12/8/11
	PERCENT OF TIME: 75%25%
	activity: POSITION SUMMARYIn a trainee capacity and under close supervision of the Senior Engineering Geologist of the Groundwater and Geologic Investigations Section, Regional Planning Branch, Division of Integrated Regional Water Management, Northern Region Office, and with guidance from the Groundwater and Geologic Investigations Section staff, the Student Assistant assists in tasks associated with hydrogeologic, geologic, and geomorphic studies, and related activities. ESSENTIAL FUNCTIONSThis position requires that the incumbent work cooperatively with others and maintain consistent, predictable, and regular attendance.  The specific essential duties are:Assists with data entry and database maintenance for the Groundwater and Geologic library, as well as with map and graph preparation using software programs such as AutoCAD, ArcGIS, Excel, Word, Log Plot, Rockworks, or other programs, as needed. This work may include extended periods of data processing and use of computer applications.Assist staff with field work and data collection, including measuring groundwater levels, aquifer testing, gravel sampling, borehole logging, water quality sampling, well elevations surveys, bank erosion surveys, and other tasks associated with hydrogeologic, geologic, and geomorphic investigations. This may require driving a vehicle on public roadways or in the field on uneven terrain.All employees are expected to complete time recording documentation, administrative documents to support program purchases, contracts, travel, and meetings by the required deadlines.  This documentation should be of such clarity and completeness that it provides the department and program with defensible information in an audit.  
	classification: Student Assistant
	appointee: Vacant
	dwr position number: 4400-4870-900
	sap personnel no: 
	sap position number: 50012605
	division: DIRWM/NRO/RPB/Groundwater & Geologic Investigations Section
	mcr: I
	percent 2: 
	activity2: This position provides necessary support to the Divisions of Flood Management, Safety of Dams, Operations and Maintenance, Engineering, and/or the Public Affairs Office during Governor declared emergencies, flood, dam, SWP, and other incidents and emergencies. Additionally this position may participate in emergency operations in the capacity of area teams, field inspection, coordination, and assist agencies such as Cal EMA and FEMA in disaster work, including performing fieldwork to complete damage survey reports for droughts, flooding, earthquakes, and other emergencies.  This position may also serve in one of the sections as established in the Incident Command System to assist the Department in performing its emergency preparedness, response, recovery, and mitigation functions. These functions are established in the California State Emergency Plan and the Department's Administrative Orders.SPECIAL REQUIREMENTSThis position requires a valid California driver's license.  PHYSICAL REQUIREMENTS Incumbent must be able to:1.   Work on and around swift moving waterways.  2.   Swim or stay afloat in case of capsizing.3.   Tolerate field work for long hours under a variety of extreme climatic conditions.4.   Trailer a boat, launch, and attach an outboard motor. 5.   Traverse and transport equipment over steep, remote, road-less areas.  6.   Have full range of movement to bend, stoop, and twist.7.   Move samples and equipment weighing up to 75 pounds to and from the        vehicles is essential. 8.   Sit for long periods of time while doing computer work.9.   Work in an office with artificial lighting.10. Adapt to varying temperature throughout the building. ABILITIES REQUIRED    Incumbent must have the ability to:1.  Operate both standard, four wheel drive, and all terrain vehicles.2.  Maintain an MS Outlook calendar3.  Work in a detail-oriented manner.4.  Perform multiple tasks with accuracy, precision and neatness.
	supervisor name: Kelly Staton
	employee name: 


